AMuHHCTpAIIS
MYHHIHIIAJIBHOTO 00pa3oBaHus
«MaJloBOJIOKHKL HHCKO0e»

«Byx Touioi»
MYHHUHIIA KbUIABITITHICH
aJMUHHUCTPaLHe3

ot 28 (espaast 2019 roja Ne 06

.

00 yreepacenmn Ioomxenust 06 00pabdoTKe MePCOHATBHBIX /A HIbIX MY HH LU AJIbHBIX
YA 1 PAOOTHAKOB A/IMHHHCTPANNHE MYHHUHNIATBHOIO oOpa3zoBaHus
«MaJIOBOJI0KNKBUHCKOE»

B cootsercreun ¢ TpymoBbivm konekcom Poccuiickoii Denepaunn. DcaepanbHbIM 3aKOHOM OT
02.03.2007 Ne 25-03 «O MyHHUMOATBLHOIN ciyinbe B Poceniickoit Deneparmmy, deiepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-d3 «O MEPCOHATILIBIX  IAHHBIX», PYKOBOACTBYACH Y CTaBOM MYyHHLMMAILHONO
obpasosaiiis « MaJoBOJIOKUKBHHCKOEY,

AJIMHHHCTPAIIS MYHHIMIAILHOT0 06pa3oBaHust «Ma10B0/10:KHKBHHCKOe»
HHOCTAHOBJISIET:

1. Yosepamntn osoxkenne 06 06paGorke [ICPCOHAIBHBIX TAHHBIX MYHUIIMIIATBHBIX CIIy)KAIIUX
M paboTiNKOB  AJIMHIMCTPAlMM  MYHUIMIANEHOLO oOpasoBanusi  «MallOBOJOKHUKEHHCKOE)
(mpuaracres).

2. Kourrpoin 3a ncnosiHennem nocranoBieHns 0cTasisio 3a co0O0H.

['maBa my1imunansiorg

«MaHOH(‘,'IO‘/KHKI)HHCI\’O.@» :

|

A.A. T'oponunosa



YTBEPXIEHO

MOCTAHOBJIEHHEM AIMHUHHUCTPALMH
MO «ManoBOJOKUKbUHCKOEY

ot 28 despansa 2019 roma Ne 06

INOJIO)KEHUE
00 00paboTKe NEPCOHANLHBIX TAHHBIX MYHHUHMIAILHBIX CTyKAIMX U PaGOTHHKOB
AJIMHHUCTPAUUH MYHHLIUIATLHOT0 00pa3oBaHus «MaloBoI0KHKLHHCKOE»

Hacrosimee [lonoxenue ycranasmuBaer MOPsIOK HOMyYeHHs!, XpAaHEHHs, KOMOMHIPOBAHYSL,
[I€pe/la9d M HMHOIO HCIOJIB30BaHUA (najee - oOpabOTKa) JOKYMEHTOB, COAEPIKAINUX CBEICHHS,
OTHECCHHBIE K  IEPCOHATPHBIM  [JaHHBIM ~ MYHHMIMIAIBHBIX  CIYXKallMX H  pabOTHHKOB
AJIMPHECTPAL{K MyHHIIMIIATBHOTO 06pa3oBanms « MaloBOIOKHKLHHCKOEY (f1aee - paGOTHHKH).

I. CocTaB nepcoHaIbHBIX JAHHBIX PA00THHKA

.1, K noxymenram, comepxamuM HHPOPMALMIO NEPCOHATLHOTO XapakTepa, OTHOCHTCS
CJIEAYIOLIHNE JOKYMEHTHI H UX KOMILIEKCHI:

1) [OKYMEHTBI, yJOCTOBEPAIONINE JIMYHOCTH PabOTHUKA MM CONEPIKALIHE CBELCHUS O
paboTHHUKeE: :

- HacnopT rpaxaaHuHa Poccuiickoit ®enepanuu (BpeMEHHOE YIOCTOBEPEHME JIMYHOCTH
rpaxnanuHa Poccuiickoit ®enepanuy, BhIaBaeMoe Ha IepruoA 0GOPMIEHHUS TacIopTa B MOPSLIKE,
YTBEPXKAAEMOM YIIOJTHOMOYCHHbIM (elepaIbHbIM OPraHOM HCIIOJIHUTEILHON BIACTH);

- BOGHHBIH OHJIeT;

- CTPaxoBOE€ CBUJICTE/ILCTBO 00A3aTENBHOIO IIEHCHOHHOTO CTPAaXOBaHUSI;

- TOKyMeHTBl 00 00pa3oBaHMM (aTTECTAaThl, JUILIOMBI, CBHIETEIHCTBA, cepTUQUKaThI),
IIPUCBOCHHMH YYEHOU CTEIeHHU, YYEHOr O 3BaAHHUS;

- TPYZI0Basi KHIDKKA;

- MEIUIUHCKHE CIIPaBKU U 3aKJIFOUEHUS ;-

- CBUICTENILCTBO O npucBoenunu MTHH;

- CBUJIETEJILCTBO O pErucTpanud Opaka, O pacTOpXKeHHH Opaka, O HepeMeHe HMEHH, O
POXKIEHUH; ‘

- CTPaXoBOM MEIMIMHCKHIH [OJIMC 0043aTeNbHOTO MEIUIHHCKOTO CTPAaXOBAHMS P /IaH;

2) y4eTHble JOKYMEHTBI IO JHYHOMY COCTaBy: JHYHAs KapTOuyka (aHKeTa, dopmbr  No
T2(MC)), nuuroe neno paGOTHHKA; BCIIOMOraTelbHEIE PErucTpauoOHHO-y4eTHbIE (HOPMBI (KHUIH,
KypHallbl, KAPTOTEKH, 0a3bl JaHHbIX), COJEPIKALIHE CBEIEH S IEPCOHATBHOTO XapakTepa (JKypHabl
(KHHTH) PErHCTPAlMM  PACIOPSHKEHUH (IPUKA30B) [0 JMYHOMY COCTaBY, JKYpHAIbl (KHUIH)
PETHCTpallM¥  NIPHKAa30B 10  OCHOBHOM  JESTENBbHOCTH, OJKYPHAIbl (KHHTH) pErHCTpPALUH
pacTiopsuKeHHH (IIPUKAa30B) OTITyCKA, KHHTA ydeTa JBHIKEHHS TPYAOBBIX KHM)KEK M BKJIAJbIIEH K
HUM, JKypPHAJI BBIZIa4H CIIPABOK C MecTa paboThI);

3) TpynoBBIe JOTOBOPHI (KOHTPAKTEI), COTNIANIEHHS 00 H3MEHEHHH OIIPEJEIIEHHBIX
CTOPOHAMH  YCIIOBHH  TPYIOBBIX JIOTOBOPOB  (KOHTPAKTOB), JIOTOBOPHI O MaTepUuaTbHON
OTBETCTBEHHOCTH, ~ 00s3aTe/bCTBA  TPAaXIAaH  IEPel  TFOCYIAapCTBOM 10 COBIIONCHHIO
TpeboBaHui 3aKOHOMaTeIbCTBA Poccniickoit @enepanun 0 rocy1apCTBEHHOM TaifHe;

4) pacIIOps/UTENBHEIE JOKYMEHTBI 110 IMIHOMY COCTaBY (LIO/UIMHHHKH H KOIIHH):

- MYyHUIHUIIAILHBIC [IPABOBBIC aKThI O [OCTYILICHAN HAa MyHHIHUIAILHYIO CIIyKOY (IIpHeMe Ha
paboty), NPOXOXKAECHHH MYyHHUMIAILHOM —CIIyKObL, IIePEeBOJIC, YBOJBHEHHH (IpEKpalleHun
TPYAOBOTO I0TOBOPA, PACTOPKEHUH KOHTPAKTA);

- AOKYMCHTBI O TIPOXOXJICHHHM KOHKypca Ha 3aMellleHHe BAKAHTHOM JOJIKHOCTH
MYHHUIMIIAIBHOU CITYKOBI;

- MYHUIHMIAIBHBIC TIPABOBBIE AKTBI O MPEAOCTABIEHUH OTITYCKA, NMOOLIPEHHH, TIPHMEHCHHUM
JUCIHILTMHAPHBIX B3bICKAHWH, HANPABICHUH B CIIy’KeOHBIE KOMAHIMPOBKH, IIPEIOCTABICHHH JIHEl
OT/IbIXA 32 paHee 0TPabOTAHHOE BPEMS;

- MYHHUIHUIIAJIbHEBIE I[IPpaBOBBIC  AKTBI 00 OTCTpaHCHUHU paGOTHI/IKa 0T 3aMelnaeMon



JOJKHOCTH;

5) ToKyMeHTbI 00 OIlCHKE JAENOBBIX M IPO(ECCHOHAIBHBIX KayeCTB MYHHIMIIATLHOTO
cnyxariero (paOOTHMKA) IIpd  TIOCTYIUICHMM Ha MYHUIUNATbHYIO cnyx0y (mpueme Ha
paboTy) 1 B IIporecce paboThl (TECThI, AHKETHI, PE3IOME, OT3BIBBI U Tll )y

6) OKYMEHTHI, OTpaXalollhe  AEATEIbHOCTh  aTTECTAl[MOHHBIX M KOHKYPCHBIX
KOMUCCHH, KBATM(UKAIMOHHBIX KOMUCCHH, KOMHUCCHHA 110 MCHUMCIEHHIO CTaxa MyHHLIMIATbHOU
CI1yKOBI, B OTHOILIEHUHU MYHUIIUTIATBHBIX CITy>KaluX (MPOTOKOJIBL 3ace/laHui,
aTTeCTAllMOHHbBIE JIMCTBI, OK3aMEHAIlMOHHBbIE JIMCTBI, pEILICHHS, CIpaBKH, IPEACTABICHUS,
3aKJTIFOUEHUS U JIP.);

7) HOKYMEHTBI, OTpaXaIOIIME Ppe3ylbTaThl pPacCMOTPeHHMs BONpoca O MPUBICHCHUM
paboTHHKA K JAMCHMILIMHAPHON OTBETCTBEHHOCTH (IOKIAIHBIE U 00BACHUTEIbHBIE 3aIIMCKH, aKTH,
CIIPaBKHM, TPOTOKOJIBI U JP.);

8) KONMM OTYETOB, MHBIX JOKYMEHTOB, HalpaBIIEMBIX B TOCYIapCTBCHHbBIC OpraHbl
CTATUCTUKHU, HAJIOTOBbIE HHCIIEKIIUU U IPYrHe OpraHu3aIiy;

9) ZOKYMEHTBI OyXTaITepcKOro ydeTa, cofepamue HHPOpMalMio O pacHerax c
TepcoHanoM (JIMIEBbIE CUeTa, PACYETHO-IIATEKHBIC BEJOMOCTH, ILIATEIKHBIE BEAOMOCTH U T.I.);

10) cBemeHMs O N0XOJaX, pacxonax, 00 MMYIIECTBE M 00S3aTENBCTBAX MMYIICCTBEHHOTO
XapakTepa, a TaKKe CBEJCHHS O J0XOJaX, pacxoiax, 00 HMYIIECTBE | 00s13aTENBCTBAX
MMYIIECTBEHHOTO XapaKTepa Cynpyry (Cympyra) ¥ HECOBEPUICHHONETHHX JIETEH, IPE0CTaBIICMbIC
rpaXIaHUHOM, IPETEHIYIONMM Ha 3aMEIIeHHe JOJDKHOCTH MYHHIMIATEHOM — CIOyXObBl |
MYHHUIATTATBHBIM CITyKall1M,

11) cBemeHms o0 ajpecax caiiToB M (WIM) " CTpaHMIL CaHTOB B uH(OpMaLMOHHO-
TeIeKOMMYHMKAIMOHHO# cetd  "VIHTepHeT", Ha KOTOPBIX MYHHUIUNAIBHBIM - CITYIKAIIUM,
rpakJaHHHOM, TIPETEHIYIOIIMM Ha 3aMEIICHUE JOKHOCTH MyHMIMTIATBHON CITYKOBI, pazMernaiich
obmenocTynHas HHGOpMaIHs, a TaKKe JaHHBIC, TO3BOJIAIONIME €T0 UIEHTH()HUIUPOBATD;

12) JOKJIAZ O pe3ybTaTax IPOBEPKH JOCTOBEPHOCTH ¥ IIOJIHOTHI CBEICHUH, IIPE/ICTABICHHEIX
rpakTaHHHOM TIPH TIOCTYIUICHAN Ha MYHMITUIIATBHYIO CIy)KOY ¥ HPE/ICTABJICHHBIX MYHHIMIATLHEM
CITyKalliM;

13) mrraTHOE paciucanue AJIMUHUCTPALIIH;

1.2. Ecii mepcoHanbHbIE [IaHHble pabOTHHKA COMEPXKATCS B MHBIX JIOKyMEHTaX, Ha HHX
pacmpocTpassercs AefcTBIE HAacToANIEro [1010KeH s,

2. O6SI3aHHOCTH NPeICTABUTEN HAHUMATes1 (paboToaaTes)

2.1. B COOTBETCTBMM C 3aKOHOIATENLCTBOM M B IENsX OOecHedyeHHs Mpas M CBOOON
yesoBeKA W IPaKIAHWHA, TNpPeJACTaBMTENb HaHMMarens (paboromarenb) TP obpaboTtke
nepcoHabLHBIX JaHHBIX pabOTHHKA O0s3aH:! '

1) ocyIecTBIATh 00paGOTKY NEPCOHANBHBIX TaHHBIX PaOOTHHKA MCKIFOYMTEIBHO B HEIAX
oBecriedeHnsT COOMIONEHUs 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COICHCTBUA
paGOTHUKY B TPYHAOYCTPOHCTBE, OOYYEHHMM M HPOIBHXKECHUH IO pabore, obecrieueHus JMYHOM
GezomacHOCTH PAOOTHUKOB, KOHTPOJIA KOJMMYECTBA M KavecTBa BBIIIOJHIEMON paboOThl H
obecreyeHusl COXpaHHOCTH UMYIIIEeCTBa,;

2) mpu ompefeieHun o0beMa M CoAepxkaHus, oOpabarThiBaeMbIX MEPCOHANBHBIX MaHHBIX
paboTHHMKa pyKoBoACTBOBaThes KomcTutyumed Poccuickon Denepanyn, TpydoBBEIM KOJIEKCOM
Poccuitckoit deneparmu, DenepaibHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JTAHHBIX» ¥ MHBIMH (e/iepaIbHBIMHU 3aKOHAMH;

3) noJydarh BCe MepCOHAbHbIC JaHHBIE PAGOTHHKA y HErO camoro (BO3MOXKHO MONyHdCHHE
TepCOHAIBHBIX J@HHBIX Yy TPEThel CTOPOHBI B CIydasx M MOPAIKE, yCTAHOBICHHBIX TpynoBeM
komekcoM Poccuiickoit @Denmepanuu, WHBIMH  (elepalbHBIMK  3aKOHAMH ¥ HACTOAIIHMM
[TonoxeHuem);

4) obecreynTh 3a CUET CPEACTB TPEACTABUTENS HaHUMATElsd (pabotonatens) B
rMopsiike, ycTaHoBieHHOM TpynoBeM  koxexcom Poccmiickoi Denepanun, DenepanbHBIM
sakoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JaHHBIX» M HMHBIMH (elepanbHbIMA
3aKOHaMH, 3aIUTY IIepCOHAIBHBIX JTAHHBIX paboTHUKA oT



HCIIPaBOMEPHOIO  WJIM  CIIYYaHOTO  JOCTyHa K  HHM,  YHHYTOXKEHHS, H3MEHEHWS,
OJIOKMPOBaHHUs, KONHPOBAHHS, DPAaClpPOCTPAHEHMS IIEPCOHAIBHBIX JAHHBIX, @ TaKXKe OT WHbIX
HEMPaBOMEPHBIX IE€UCTBUU;

5) CcOBMeECTHO e paboTHUKaAMU u ux
IPEICTABUTEIIAMH BBIPAOAThIBATL MEPHI 3aIITUTHI IIEPCOHAIBHBIX JAHHBIX PaGOTHUKOB.

2.2. B COOTBETCTBHH C 3aKOHOZATENLCTBOM B IENSX OGECHEYEHHS npaB u cBoOOJI
UCIOBCKA M TP@KIaHMHA IIPEACTaBUTE]b HaHMMaTens (paboromarens) mpu  06paboTke
NEPCOHAIBHBIX JaHHBIX PAaOOTHHKA HE BIIPABE:

1) monyyats u oOpabaTeIBaTh IepCOHAIbHbIE JaHHBIE PAGOTHHKA O €ro IOIUTHYECKUX.
PEIMTHO3HBIX U UHBIX YOCKICHHMAX M YACTHOM JKU3HH (B CIIyyasX, HEIOCPEICTBEHHO CBSI3AHHBIX C
BOIIPOCaMH TPYIOBBIX OTHOIICHUH, B COOTBETCTBHM CO crathell 24 Komcturynum Poccuiickoit
®Qenepauny, NpeacTaBUTeNb HaHHMaTens (paGoTonaTenb) BHpaBe MOTYYaTh K o0OpabaTsIiBaTh
JlaHHBIC O YaCTHOH )KU3HU pabOTHUKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHS);

2) monyyate u 00pabaThIBaTh IIEPCOHATbHBIE JaHHbE PAOOTHHKA O €ro WIEHCTBE B
OOIIECTBEHHBIX OOBEMMHEHUSX HIH €ro NPOpCOI3HON IEATENLHOCTH, 3a HCKIIOUEHHEM ClIydaes,
IpeycMOTpeHHBIX TpynosbiM konekcom Poccmiickoit Penepaunn wim MHBIME (eaepatbHbIMHU
3aKOHAMH,

3) Npu NPUHATHM DEUIEHUH, 3aTPArMBAIOLINX HHTEPECHl MYHMIHUTATLHOIO CIIYKAIIEro
(paboTHHMKA), OCHOBBIBATHCS HA MEPCOHANBHBIX JIAHHBIX PAGOTHHKA, MOTYYCHHBIX HCKIIOUHTEIBHO
B pE3yJIbTaTe X aBTOMATH3UPOBAHHOM 00PabOTKH HIIH 3JIEKTPOHHOTO MOJIYYEHHUS.

2.3. B COOTBETCTBMM C 3aKOHOIATENBCTBOM IMPH Iepefade IEePCOHATBHBIX JAHHbIX
pabOTHHKA peICTaBUTENb HaHUMaTelIs (paboToaaTeNk) 00s3aH:

1) He cooluware nepcoHaTbHBIC TaHHble pabOTHHKA TPEThel CTOPOHE 0€3 MUCBMEHHOTrO
cornacus pabOTHUKA, 38 MCKIIOYEHHEM CITydaeB, KOIJa 3T0 HEOOXOIMMO B HENISAX IPeTYIPerKICHHS
YTPO3bl JKU3HH U 3/I0POBBIO PAOOTHHUKA, & TAKKE B APYTHX CIy4asX, [PeLyCMOTPEeHHEIX TPyI0BbIM
KozekcoM Poccutickoi Pdenepaniy uitkd HHBIMA GenepaTbHbBIME 3aKOHAMH

2) He cooOmwaTh NEepCOHabHBIC JaHHbIE PaGOTHMKA B KOMMEPYECKHX LeIiX 0e3 ero
IUCBMEHHOTO COTJIACHS;

3) mpexynpenuTh JHIN, MOJYYaIOUUX [IepCOHAIbHBIE TaHHBIE PabOTHHKA, O TOM, YTO TH
JIAHHBIE MOT'YT OBITH MCIOJIb30BaHb! JIMIIL B LEJSX, ISl KOTOPBIX OHH COOOIIEHBI, H TpeGOBaTh OT
STHUX JIUII TOATBEPXKIAEHUS TOTO, YTO TO MPABUIIO COOIIIONEHO;

4) OCYNIECTBIIATH ~ IHE€pefady  MEpCOHANbHBIX  JaHHBIX  pabOTHHKA B Ipejesiax
AJIMHHHCTDPALMK B COOTBETCTBUHU C HACTOSIIMM [[0JI0%KEHHEM, ¢ KOTOPBIM PabOTHHK A0IKEH ObITh
03HAKOMJIEH IO TOITHCH; '

5) paspewiath JOCTYH K IEPCOHANBHBIM JAHHBIM PabOTHHKA TOJNBKO —CIELHUATBHO
YIOJIHOMOYCHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIC JMIA JOJUKHBI UMETh IPaBO MOJYYaTh TOJIBKO Te
IEPCOHATBHBIE IAHHBIE PAOOTHUKA, KOTOPbIE HEOOXOMMMBI ISl BHIIOIHEHHS KOHKPETHBIX ()YHKLHIA;

6) He 3anpamuBaTh HHGOPMALHIO O COCTOSHUHU 30POBHS PAGOTHHKA, 338 HCKIIOYEHHEM TeX

CBEJICHUH, KOTOpBIE OTHOCSITCS K BOIIPOCY 0
BO3MOXHOCTH BBINOJIHEHUST PAOOTHUKOM TPYIOBOU (YHKIIMH;
7) nepenaBathb [IEPCOHAIbHEIC JTaHHBIE paboTHHKA

NPEeJCTAaBUTEISIM PAOOTHUKOB B IIOPSIKE, YCTAHOBIEHHOM TpyJOBBIM KOmeKcoM Poccuiickoil
OQenepauun  uiM  MHBIME - (QeNepanbHBIME  3aKOHAMH, M OTPAaHHYMBATH OTY HH(pOpMAaIHIO
TOJIBKO TeMHU [EPCOHATBLHBIMH JTAHHBIMU paboTHuMKa,
KOTOpBIC HEOOXOMMBI JUISl BBITIOIHEHUS YKa3aHHBIMK [IPEACTABUTENSAMU UX (QYHKLIHIL.

3. IIpaBa n o6s13aHHOCTH Pa0OTHHKA

3.1. B COOTBETCTBHH C 3aKOHONATETHCTBOM B LEAX OOECHEUEHHs 3aIIUThl IEPCOHATBHBIX
AQHHBIX, XPAHAIIMXCA y NIPEICTABUTEIsI HaHUMAaTe s (paboToaaTens ), pabOTHHK HMEET IIPaBo Ha:

1) moTHY!0 HHYOPMALIHIO O €T0 IePCOHATBHBIX JAHHBIX U 00paboTKe ITUX AaHHbIX;

2) cBOOOHEIN OeCILIaTHBIH JOCTYH K CBOMM IIEPCOHAIBHBIM JAHHBIM, BK/IOYas [PaBO Ha
IOJy4EHUE KOMMH JOOOH 3amucH, coIepiallledl I[epCOHANbHBIE JaHHBIE pabOTHHKA, 3a
UCKIIIOUYCHUEM CITy4YaceB, IPEAYCMOTPEHHBIX (eepalbHbIM 3aKOHOM;

3) ompe/ie/ieHrE CBOMX MPEICTABUTENEH ISl 3aUTHI CBOUX ITePCOHAIBHBIX IAHHBIX:



4) npoctym K OTHOCAIIMMCS K paGOTHUKY ~METMIMHCKAM J@HHBIM - C IIOMOUIBIO
MEIMITMHCKOTO CIIENMaNHCTa [0 UX BBIOOPY; _

5) Tpe6GoBaHue 06 UCKIIIOYCHUU WIH UCTIPABIICHAM HeBEPHBIX MM HETONHBIX EPCOHATBHBIX
JAHHBIX, @ TaKkKe NAHHBIX, OOpabOTaHHBIX C HAPYLICHUCM TpeGoBanuit TpynoBOro KoJekca
Poccuiickoil Deepaluu UK KHOTO (peleparbHOro 3aKoHa. Tpu oTKa3e MpeCcTaBUTE/ HAHUMATEA
(paboToaares) HCKIIOYUTD UM HCTIPABUTH [epCOHATbHbIE JaHHbIE PAOOTHUK UMEET MPABO 3asBUTh
B MHCHMEHHOM (opMme IMpeICTaBUTEIIO HAHAMATEN (paboTO/IaTEMO) O CBOEM HECOTNIACHH €
COOTBETCTBYIOIIMM OOOCHOBAHMEM TaKOTO HECOTTIacH:. [lepcoHanbHple J@aHHBIC OLCHOYHOTO
XapakTepa pabOTHUK MMEET MpaBo AOTOIHATE 3asIBICHHEM, BBIPAJKAIOLIIM €r0 COOCTBEHHYIO TOUKY
3peHus;

6) TpeboBaHue 00 HM3BEIICHUM Ipe/CTaBUTENEM HaHAMATe1d (paGoToaaresniem) BCEX
MM, KOTOphIM paHee ObLIN cOOGIICHBI HEBEpHBIE WM HEIOJIHBIE MEPCOHAILHBIC JTAaHHBIE
pabOTHHKA, 000 BCEX IPOM3BEAEHHBIX B HUX HCKITIOYECHUSX,
MICTIPaBJICHUAX WA TOTIONHCHUSAX;

7) obxanoBanue B CYI MOGHIX  HEMpaBOMEPHBIX  NEHCTBUH I Oe3mencTBUA
TpeJCTaBUTENs HaHMMATEI] (paGoTonarens) HpU o6paboTKe ¥ 3aluTe €ro [IEpCOHANILHBIX
JIaHHBIX.

32. B memax  oOecredeHHs TpeGoBaHMil ~ 3aKOHONATENBCTBA  IIPH obpaboTke
MepCcOHATLHBIX JaHHBIX pAOOTHUK 00s13aH:

1) mnepenaBarhb [IpEICTaBUTENIO HaHUMATEISA (paboTOaATENIO) JIOCTOBEPHBIC
mepcoHalbHBE  JAHHBIE M JIOKYMEHTEL, cojepxamue ~ MHOPMAIMIO  MEPCOHAILHOTO
xapakTepa, B ClIy4asX ¢ TOPANKE, YCTaHOBNEHHBIX ~TpPYJOBBIM  KOJEKCOM Poccuiickoi
®enepayy, PenepalbHBIM 3aKOHOM OT 77072006 Ne 152-®3 «O mepCOHANBHBIX JAHHBIX),
MHBIME (e/IepaTbHBIMY 3aKOHAMHU, HACTOSAIIIM TTonmoXeHueM;

2) B CpOK, HE npespimatomui 10 paboumx JIHEH, co001mars IPEACTABUTEIIO
HaHuMaress (padotogareno) 00 N3MEHEHHH CBOUX TIepCOHATBHBIX JaHHbIX.

3.3. PaboTHMK HE JOJDKEH OTKa3bIBaThCs oT CBOMX
[IpaB Ha COXPaHECHUE U 3aIUTY TaifHbI IEPCOHANBHBIX JTaHHbBIX.

4. O6paboTKa NepCcoHATLHBIX TaHHBIX pabdoTHHKA

1.1. Bee [EepPCOHATBHBIC JIaHHBIE pabOTHHKA crenyer
1oJyyaTh y HETO camoro. Ecnu nIepCOHAJILHBIC JIaHHBIE
paGOTHHKA  BO3MOXKHO  TOJNYYHTH  TOIBRKO y Tperbedf  CTOPOHBL  TO npeacTaBUTENb
nannuMarens (paboToaarenn) 00s3aH 3apaHee yBEIOMUTH 06 3TOM pabOTHHKA U MOJTYYMTH OT HEr0
IMCHbMEHHOE coryacue. [IpencraBuTeNb
HaHuMaTes (paboToaaTENh) JOJIKEH cOO0LIUTH pabOTHUKY
0 1ensix, TpearojaraeMbIx MCTOYHUKAX H crocofax MOMydeHusl TEepCOHATbHBIX MaHHBIX, 2
Takke O XapaKkTepe TOUIEKAUUX —IOTYdECHHIO [epCOHATBHBIX ~JIAHHBIX M TOCIC/CTBHAX
0TKa3a paboTHMKA JaTh NMCbMEHHOE coryiacue Ha 174
[IOTTyUeHHE.

42. O6paboTKa MEPCOHANBHBIX TaHHBIX TIpeCTaBUTEIEM HaHUMATEA (paboToaaTenem)
OCYIIECTBIISETCS € COrIachs paGOTHUKA U B CTyHasX, MPELyCMOTPEHHBIX IyHKTOM 4.3 HacTOSAIIEro
[TonoxeHus.

43. O6paboTka NepCoHaNTbHBIX NAHHBIX TIpe/cTaBUTEIEM HaHUMATElA (paboToaareneM)
JIOTTyCKAeTCsl B CIEMYIONINX CIyHasx: )

1) 06paboTKa MePCOHAIBHBIX MaHHBIX HeoBXOIMMA [Tl MCTIOJIHEHHST TPYJAOBOTO J0roBOPa
(KOHTpAKTa), CTOPOHOM KOTOPOT'o SIBISACTCA paOOTHHK; :

2) o6paboTKa MEPCOHANBHBIX JAHHBIX HeoBXOIMMa [UIS OCYIIECTBJICHHA IIPABOCYH,
MCHONHEHHs CyAeBHOTO aKTa, aKra Jpyroro opraHa WM JIOJDKHOCTHOTO JIMIIA, MOAJEKAIIHX
HICIIOJIHEHHIO B COOTBETCTBHH C 3aKOHOATEIBCTBOM Poccuiickoit Penepalii 00 HCIIOTHUTEILHOM
IIPOU3BOMICTBE;

3) 06paboTKa MEPCOHANBHBIX JTaHHBIX Heo6X0IMMa JUTS 3aIATH XKU3HM, 310POBbs UM UHBIX
SKH3HEHHO BaKHBIX MHTEPECOB PabOTHUKA, €CITH MOTYICHHUE ET0 coryacust HEBO3MOXKHO;
4) 06paboTKa MEPCOHATBHBIX NAHHBIX OCYIIECTBIISIETCS B CTaTHCTAYECKUX MM WHBIX



HCCIICIOBATENIBCKUX LEJIIX IIPH YCIIOBUH 003aTeIbHOI0 00€3TMUNBAHUS [IEPCOHANBHBIX JAHHBIX;

5)  ocymecTBisieTcs obpaboTka IePCOHATBHBIX JTaHHBIX, HOJIEKAIINX
OIy0JIMKOBaHHUIO UITH 00S3aTENIBHOMY PACKPBITHIO B COOTBETCTBHH C (heTepaTLHEIM 3aKOHOM:;

6) B MHBIX CITy4asiX, yCTAHOBJICHHBIX (eIepalbHBIM 3aKOHOM.

4.4. [TucpmenHoe coriacue paboTHHKa Ha 00paboTKy
CBOMX IIEPCOHATBHBIX TaHHBIX JOJKHO BKIIIOUYATh B CE0S:

1) pamunuro, ums, oTyecTBo, anpec paboTHHKA (CyObEKTA MEPCOHATBHBIX JAHHbIX), CEPUIO U
HOMeEp nacropra pabOTHHKA, CBEJIEHHS O JaTe ero BbIIAYM W BbIAABIIEM €0 OPraHe;

2) HanmeHoBanue wiM (GaMHIMIO, HUMs, OTYECTBO U aIPEC OIEpPaTOpa, IMOJIYYArOIero
corjacue cyObeKTa NepCoOHAIbHBIX JaHHBIX;

3) neab 06paboTKH MEePCOHANLHBIX JaHHBIX;

4) mepeveHb IEPCOHANBHBIX JaHHBIX, Ha 00OpabOTKY KOTOPBIX JAaeTCs COrjacHe
CyOBEeKTa NEPCOHATBHBIX JAaHHBIX;

5) mepedeHb JNCHCTBUH C NEPCOHATBHBIMU J@HHBIMH, HA COBEPIIEHHE KOTOPBIX IACTCS
cormacue,  ofliee  ONMCaHME  HCIOIB3YeMBIX  ONEPaTopoM  cHoco6oB  o6paboTku
IEPCOHATIBHBIX TaHHBIX;

6) CPOK, B Te4eHHE KOTOPOr0 JCHCTBYET COrMIACHE, @ TAKIKe MOPSIOK €ro OT3bIBa;

7) noanucey paboTHHKA

®opma cornacus paboTHHKa Ha 0OpaGOTKY IEpCOHANBHBIX NAHHBIX IIPEICTABICHA B
IIPHJIOKEHHUH K HacTosmeMy [losoxenuro.

4.5. B nemsx mnonydeHHs INEPCOHATBHBIX [aHHBIX pA0OTHHKA NP MOCTYIUIGHHH Ha
MYHUIMIATBHYIO CI1yK0y (IIpH pueMe Ha paboTy) paGOTHUK 3aroIHIET aHKeTY.

4.6. AHKeTa npeJICTaByIsAeT cO0OMH IepedeHsb BOIPOCOB O MEPCOHATBHBIX JaHHBIX PAOOTHUKA.
AHKeTa 3a0JHAeTCS PaOOTHUKOM CaMOCTOSTENbHO. IIpH 3amonHeHuyn aHKeThl pabOTHHK IOJDKEH
3aMONHATL BCE €€ rpadpl, Ha BCE BOIPOCHI JaBaTh MOJHBIE OTBETBI, B CTPOTOM COOTBETCTBUH C
3aIUCAMH, KOTOPBIC COIEp)KAaTcs B €ro JMYHBIX IOKYMEHTaX, He [OIyCKaThb MCIPABICHHH WU
3a4€pKUBaHUH, IPOYEPKOB, IOMAPOK.

4.7. AHKeTa XpaHUTCS B JIMYHOM JieJie pabOTHHKA.

4.8. TlepconanbHple JaHHBIC PaOOTHUKOB XPAHATCS Ha OYMaKHBIX HOCHTEISX B [IOMEIIEHHUH,
B KOTOPOM pacrioyiaraeTcst AnMuHHUCTpanus MYHUIUIATEHOTO oOpa3oBaHust
«MasoBonoXHKBHHCKOEY (aliee - AIMUHUCTPAIINH).

A1 9TOro MCmosp3yroTes crnenuanbHo o6opynoBanHble mKadpl Kmoun oT mkapos u
CeiiOB, B KOTOPBIX XpAHATCA IIEPCOHAIBHBIE J@aHHble pPaGOTHMKOB, HAXOAATCs y [ JaBbl
MYHHIUIIAIBHOTO 00pa3oBaHus « MaoBOJIOKUKEUHCKOE Y.

4.9. KoHkperHbIe 00513aHHOCTH o XPaHEHUIO [IEPCOHATBHBIX JIAHHBIX
paOOTHHKOB, 3aI10JIHEHHIO, XpaHEHUIO JIOKYMEHTOB,
COIEPXKAIUX MEPCOHATBHbIE JIAHHbIE, BO3JIATAIOTCS HA CTApIIEro CIELHATHCTa AJIMHHHCTPAIMH
MYHHIUIAIBHOTO 00pasoBanus «MalOBOJIOXHKBHHCKOE» M 3aKPEIUISIOTCS B JIOJKHOCTHBIX
UHCTPYKITHSIX.

4.10. TlepconanbHbre JTaHHBIE pa®oTHHKA MOTYT
TaK)Ke XPAHUTHCS Ha JIEKTPOHHBIX HOCHTEJISAX, JOCTYI K KOTOPBIM OFPaHUY€eH.

4.11. TlpencraBureb HaHUMAaTEJIsI (paboTtonaren) obecneunBaeT 3aLUTy
IIEPCOHATBHBIX JTAHHBIX pabOTHUKOB u OrpaHUYEHUE J0CTyIa

K [EpPCOHAIbHBIM [JaHHBIM JIMIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JMOO IIPEICTaBHTEIEM
HaHUMaTels  (paboTojareneM) JUld IONYYEHHs COOTBETCTBYIOIMX —cBemeHmit. JlocTym K

IIEPCOHATBHBIM JAHHBIM paOOTHHUKOB OCYLIECTBIISIETCS Ha
OCHOBaHMM IHMCBMCHHOIO  paspelleHMsl INpeACTaBUTeNsl Hanumareias (pabortomarens). B
YKa3aHHOM paspenieHuu yKa3bIBaeTCs [IEPEYCHb IIEPCOHAIbHBIX JAHHBIX
paboOTHHKA, K  KOTOPBIM  paspelmaercs  AOCTYN, W TNpHYMHA  (HEOOXOLUMOCTB)
UCII0JIb30BaHuU (II0JTyYEHNUSs]) IEPCOHANBHBIX JAHHBIX PAOOTHHKA.

4.12. Noctym K [IEPCOHAJIbHBIM JTAaHHBIM pabOTHUKOB
6e3 CIIELIMATIBHOTO pasperieHus UMEIOT  COTPYIHHKH, yKa3aHHbIE B IYHKTE

4.9 paznena 4 Hacrosittero [Tonoxenus;



ITpu nomyuenuu nepconanpupix AQHHBIX pabOTHHUKA JHIa, IIpeTlyCMOTPEHHBIE B HACTOSIIEM
MYHKTE, HMMEIOT MpaBO [ONyYaTh TONBKO Te ICPCOHATIbHBIE  [laHHBIE pabGOTHHKA, KOTOpBIe
HEOOXOMMMBI 17151 BBINOIHEHHUS KOHKDPETHBIX DYHKIMIA, 32 1aHU{].

4.13.  Ilpencrasutens HaHUMaTeIs (paGoTonares) BIIpaBe IIPENOCTABIISTH
[EPCOHAILHBIE JIaHHbIE paboTHuka TpeTheii CTOpOHE TOJIBKO
g MTHCBMEHHOT0 cornacus paboTHuKa, 3a HCKIIIOYEHUEM

CIIyaeB, yCTaHOBIIEHHBIX (heepatbHBIM 3aKOHOM.

4.14. B cnyyae ecim mno, oOparuBiieecs ¢ 3allpoCoOM, HE  YMOJHOMOYEHO
denepanbHbIM 3aKOHOM Ha IOJIyYeHHE [EPCOHAIILHBIX JaHHBIX
paboTHuKa oo OTCYTCTBYET IIUCbMEHHOE coryacue
paboTHHKa Ha mpemocTasiIeHume €0 NEPCOHANBHBIX CBENCHHH, IMpeICTaBUTEN: HaHUMaTeIs
(pabotonarens) obs3an OTKa3aTb B  IpeNOCTaBIEHUH IICPCOHANPHBIX  HaHHBIX. Jlumy,
oOpatuBIIEMYyCS ¢ 3allpOCOM,  BBINACTCS  ITHCHMEHHOE yBeIOMIIeHHE 00 OTKaze B
IPENOCTABIIEHUHU NEPCOHAILHBIX TAHHBIX.

4.15. Ilepconanbuble nanHbIE pabOTHUKOB MOryT GhHITEH IIEpEIaHbl UX MpeACTABUTEISAM B
TOps/IKe, ycTaHOBIEHHOM TpPymOBBIM KOmekcom Poccuiickoit Denepannu, HHBIMU denepansubIME
3aKOHaMH, B TOM o0beMe, B KakoM 5To HEOOXOMMMO /IS BBINIONHEHHS YKa3aHHBIMH
IPEICTABUTENSIMH UX (hYHKIIHIA,

4.16. Cnenuanucr AZMHHHCTpanun obecneynpaer BCIICHUEC >XypHajla yd4eTa BBbIJAHHBIX
TNICPCOHATIBHBIX  NaHHBIX pPaGOTHHUKOB, B KOTOPOM  pETHCTPHUPYIOTCSL  3ampoChl, ¢uxcupyrorcs
CBCACHUA O JMUE, HalpaBHBLIEM 3allpoc, 1aTa, Nepefaud NepCOHANbHBIX NAHHBIX MM Jlata
YBEIOMIICHHS 00 OTKa3e B MpPeIOCTaBICHHUH [IEPCOHATIPHBIX JAaHHLIX, a TaKKe OTMEYaeTcs, Kakas
UMEHHO MHpOpManus 6nu1a nepeaaHa.

4.17. Tlepenaya HICPCOHANBHBIX AHHBIX PaGOTHHKOB IO Teneony, daxcy, 3JIEKTPOHHOM
no4re 6e3 MUCbMEHHOTO COrTacus paboTHHMKa Ha lepesady B Takoii ¢popme 3ampermaercs.

3. OtBercTBeHHOCTS 32 Hapymenue nopsiaxka o6pa6orku
HEPCOHANBLHBIX TaHHBIX pa0O0THHKA

Jluna, BuHOBHEBIE B HapyIICHUU HOPM, PeryIupyIOImx 00paboTKy NMePCOHATBHBIX TaHHBIX
paboTHHKA, yCTaHOBIECHHBIX TpynoBemM  xomekcom Poccuiickoit Denepanun, DenepaibHbIM
3aKOHOM 0T 27.07.2006 No 152-d3 «O TICPCOHATBHBIX TaHHBIX », HHBIMH (elepaTbHbIMU 3aKOHaMH,
Hactosmum  Ilonoxennem, wecyt JMCHUILUIMHAPHYIO, MarepuanbHylo,  aAMUHHCTPaTHBHYIO,
TPAKIAHCKO-TIPABOBYIO MIIH  YTONOBHYO OTBETCTBEHHOCTb B COOTBETCTBUH C JCHCTBYIOMINM
3aKOHOaTeILCTBOM.



[Ipunoxenue

K [Tonoxenuro 06 o6padoTtke
[IEPCOHAIBHBIX TAHHBIX
MYHHUIUIAIBHBIX CIYXALIUX 1
pabOTHUKOB AIMUHUCTpAIIUH
MYHHLMIIAIBHOTO 00pa3oBaHus
«MaJl0BOJIOKHUKBUHCKOEY

COI'JIACHE
Ha 00paboTKy ¥ MIPOBEPKY MEPCOHAIBHEBIX JaHHBIX

H’ ’
(®.1.0.)
IIPO>KMBAIOIIUH(ast) O aapecy: :
HacropT CepUU , HOMep , BBIIIAHHBIH

« » roja,
JIar0 corjacue Ha 00paboTKy U IPOBEPKY MOUX MEPCOHATBHBIX JaHHBIX:

1) 1OKYMEHTBI, YIOCTOBEpSIOIIHE JHYHOCTh PAabOTHUKA WM COJEpIKAllhe CBENEHUS O
paboTHUKe:

- macmopt rpaxiaanuHa Poccuiickol Denepanuu (BpeMEHHOE YIOCTOBEPEHHE JIMYHOCTH
rpaxaannia Poceuiickoin Menepanuy, BplIaBaeMoe Ha TIEPUOA OGOPMIICHHUS [ACOPTa B HOPSIKE,
YTBEPXKIAEMOM YIOJIHOMOYEHHBIM (eiepaibHbIM OPraHOM HCIIOJHUTEILHOM BIIACTH);

- BOGHHBII OMJIET;

- CTPax0BO€ CBUIETEILCTBO 00A3aTEIbHOTO IEHCHOHHOTO CTPaxOBaHUS;

- JOKyMeHTbl 00 o0Opa3oBaHMH (aTTECTaThl, JUILIOMBI, CBHIETEIbCTBA, CEPTH(UKATEI),
IIPUCBOCHHUH YUEHOU CTENeHH, YIECHOrO 3BaHHS;

- TPy IOBast KHHXKKa,

- MEIMLIUHCKHE CIIPaBKU U 3aKITFOUCHUS;

- CBUJETENBCTBO O IpucBoenun MTHH;

- CBHJIETENBCTBO O DETUCTPALlMH OpaKa, O pACTOPKEHHH Opaka, O IepeMeHe HMEHH, O
POXIEHUU;

- CTPaxoBOW MEIUIMHCKUH MMOJHC 00A3aTEIBHOI0 MEIUIIMHCKOTO CTPAXOBAHUS IPaXKIAH:

4) y4eTHble JOKYMEHTBI IO JMYHOMY COCTaBy: JIMYHAsl Kaprouka (aHkKeTa, (Gopmbl Ne
T2(MC)), nuunoe neno paGOTHHKA; BCIIOMOTaTeIbHbIE PErMCTPALMOHHO-yIeTHbIE (OPMBI (KHHIH.
JKYPHAJIBI, KAPTOTEKH, Oa3bl IAHHBIX ), COZIEPIKAIINE CBECHNUS [IEPCOHATBLHOIO XapakTepa (3KypHallbl
(KHUITM) DPErMCTpalMi PacropsDKEHHH (IPUKA30B) [0 JIMYHOMY COCTaBY, JKypHAlIbl (KHHIH)
PErHCTpallM¥  NPHKA30B 10 OCHOBHOM  NEATENBHOCTH, JKypHAIbl (KHHTH) pErUCTpALMU
pacropsbkeHud (MPUKa30B) OTIYCKA, KHHrA y4eTa IBHKEHHS TPYIOBBIX KHMKEK M BKJIA/BIIICH K
HHM, J)KypHaJl BbIIAYH CIIPABOK C MecTa paboThl);

5) TPYZHOBBIE JIOrOBOPHI (KOHTPAKTBI), COINIALIEHAS 00 HW3MEHEHHH OINpeIeIeHHBIX
CTOPOHAMH  YCJIOBHH  TPYJOBBIX JIOrOBOPOB -(KOHTPAKTOB), JOrOBOPBl O  MAaTepUaIbHOI
OTBETCTBEHHOCTH,  00s3aTeNbCTBA  TpaKAaH  Iepell  rOCYJapcTBOM IO COBIIOACHHUIO
TpeboBaHu# 3aKoHOAaTeNnbcTBa Poccuiickoit Menepaiyu o rocy1apcTBEHHOM TailHe;

4) pacriopsauTeIbHbIE JOKYMEHTHI 110 IMYHOMY COCTaBY (MO UTHHHHKA U KOIIHH):

- MyHHIHIIAJIBHBIC [TPABOBBIC aKThl O IOCTYIUIEHHH Ha MYyHUIHIIAIBHYIO CIIyK0y (IpremMe Ha
pabory), NPOXOXIEHMM MYHHIMIAILHOM CIyKObl, I[EpEeBOIE, YBOJbHEHHH (IPEKpPAlleHUH
TPYIOBOT'O JOr0OBOPa, pACTOP>KEHUH KOHTPAKTA); '

- IOKYMEHTBI O IPOXOXKIAEHMHM KOHKypca Ha 3aMEIICHHE BaKaHTHOM JOJDKHOCTH
MYHHIUIIAIBHOHN CITy>KOBI,

- MyHHLHIAJIbHbIC TPABOBBIC aKThI O MPENOCTABICHUH OTIIYCKa, ITOOLIPEHUH, IPUMEHEHUN
AMCUMIUIMHAPHBIX B3BICKAHWH, HAIPABICHUU B CITy)KEOHbIE KOMAHIUPOBKH, NMPEJOCTABIEHUH JHEN
OTZbIXa 3a paHee 0TpabOTaHHOE BpeMs;

- JOKYMEHTBI O BKJIFOYCHUH pabOTHHKA B PE3EPB YIPABICHYECCKUX KaJpOB, 00 MCKIIIOUEHHUH
€ro M3 pe3epBa yIpaBICHYECKUX KaIpOB;




- MYHMIMIIAIbHBIE TIPABOBBIE aKThl 00 OTCTPaHEHHUH paboTHHKA OT 3aMeIAeMOM TOKHOCTH;

- MYHWIIMTJIbHbIE IIPABOBBIC AKThI, CBA3AHHBIC C odopmIIeHHEM JOIYCKa K CBEICHHUAM,
COCTABJISIIOIIMM TOCYIAPCTBEHHYIO MIIM HHYIO OXPaHAEMYIO 3aKOHOM TalHy;

5) JOKYMEHTBl 00 OILEHKE [CIOBBIX H npoGhecCHOHANBHBIX KAuyecTB MYHHIHUIAIBHOTO
ciyxamero (paboTHMKA) MpW TOCTYIIGHWM HA MYyHHIHIIATIBHYIO cnyx0y (mpueMe Ha
paboTy) ¥ B Ipolecce paboThl (TecThl, aHKETBI, PE3IOME, OT3BIBBI U T.0.);

6) JIOKYMEHTBI,  OTpaXaloIll¥e  JAEATeNbHOCTh  aTTECTAlMOHHBIX M KOHKYPCHBIX
KOMHCCHH, KBaTM(UKAIIMOHHBIX KOMHUCCHHM, KOMMCCHI 110 HCUHCIEHHWIO CTaKa MYHHIUIAIbHOM

CITyKOBl, KOMMCCHHU o COOJTIOJIEHUIO TpeOOoBaHUM K CIIy)KeOHOMY
[OBEJCHUIO MYHHIMIAIBHBIX — CIyXKalMX ~AJMUHACTPAMH MYHHIMITAILHOTO 0Opa3oBaHuA
«MOKTHHCKHH paiioH» u yperyIupOBaHHIO KOH(IUKTA
MHTEpPECOB, B  OTHOUIGHMM  MYHHIMINAIBHBIX  CIY)KaIluX (IPOTOKONIBI  3aceflaHui,

ATTEeCTAIlMOHHBIE JHCTBI, OJK3aMEHAIMOHHbIE JIMCTBI, PCIUCHUS, CIPABKH, IMPEICTaBICHUAL,
3aKJTFOYEeHUS U 1P.);

10)OKyMEHTBI, OTP@XAIOIIMEe pPEe3yIbTaThl PACCMOTPEHMs BONpOCa O IPHBICHCHIH
paGOTHHKA K IMCUMIUIMHAPHON OTBETCTBEHHOCTH (JOKTAHBIE U 00BACHUTEIbHBIE 3aIIUCKH, aKThI,
CITPaBKH, IPOTOKOJIBI U 1IP.);

11)KONMM OTYETOB, HMHBIX JOKYMEHTOB, HAlpaBIAEMbIX B TOCYIapCTBEHHLIC OpraHbl
CTATUCTUKH, HAJIOTOBBIE HHCIIEKIIMHU U IpyTHe OpraHu3aliy;

12)10KyMEeHTbl  OyXTalTepCKOro yueTa, COAEpKaline uHpoOpMallMI0 O pacyeTrax ¢
T1epPCOHAIOM (JIMLEBBIE CYETA, PACUETHO-IJIATEKHBIE BENOMOCTH, ITATEHKHBIC BEIOMOCTH 1 i )

10) ceegenust o Joxojax, 00 MMyIIeCTBE M 00s3aTeNbCTBAX  HMMYIIECTBEHHOIO
XapakTepa, a TAKKe CBEJICHMS O JIO0XO[axX, 00 MMYIIECTBE M 00s3aTeNbCTBAX MMYIIECTBEHHOTO
XapakTepa  Cympyrm  (cympyra) M HECOBEPIICHHOJICTHHX JeTed,  TpenocTaBlIsgeMbIe
rpakJaHMHOM, [PETeHIyIOIMM Ha 3aMEIIeHHE JIOJDKHOCTH MyHULUNATBHOR  CIyXKOBl 1
MYHUIIUITATIBHBIM CITYXKalliM;

11) cBedeHus 06 axpecax caifToB cBeleHHs 00 agpecax CaHTOB M (MIHM) CTpaHUI] CaTOB B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ~ CEeTH "MuTepHeT', Ha KOTOPBIX MYHHUIHIAILHBIM
CITy KaIluM, TPKIaHHHOM, MPETEHIYIONMM Ha 3aMEIICHUE M0DKHOCTH MYHHUIMITATBHOR CIIyXKOBI,
pasMemamuch  OOeIOCTYnHas —MHpOpMauus, a Taloke J@HHBIC, IMO3BOJAIOMIME  €ro
UICHTUPHUIIUPOBATD;

12) I0KJIa1 O Pe3yNbTaTax MPOBEPKH JOCTOBEPHOCTH M MOJIHOTHI CBEJICHHUH, IIPE/ICTABICHHBIX
rpak[aHWHOM IIPH IOCTYIUIEHUH Ha MYHHITMIATBHYIO cayx0y ¥ mpeIcTaBIeHHbIX MyHUIUTIAIbHBIM
CITyKalIMM.

O6paboTka IEPCOHATBHBIX ~JAHHBIX OyZeT —OCYWIECTBIATHCS — IyTEM cObopa, 3ammcH,
CHCTEMATH3al[iy, HAKOIUICHMs, XpaHEHHs, yTOYHeHHs (0OHOBICHHS, U3MEHEHHUS), H3BIECUYCHUS,
MCIIONB30BaHMs, Iepeaud  (pacupoCTpaHeHus, MPEIOCTaBICHHUS, J0CTyna), 00e3InYuBaHus,
OJI0KMpPOBaHHUsl, yIaIeHUs, yHHYTOKEHUS IEPCOHATBHBIX JAHHBIX.

[IpoBepka MepCOHANBHBIX JAHHBIX OyNET OCYIIECTBIATHCA MyTEM HAMPABICHUA 3AMPOCOB B
[IPaBOOXPAHHUTEIbHbIE OPraHbl, HHBIE YIOIHOMOYCHHBIE TOCYNapCTBCHHBIC OpraHbl, OpraHU3allii
Bcex (hopM COOCTBEHHOCTH HE3aBUCHMO OT MX OpraHU3alMOHHO-TIPaBOBOM (OPMBL.

Croco6s! 06pabOTKH TEPCOHAIBHAIX TaHHBIX C UCIIOJIb30BAHUEM:

- “HHOPMALIMOHHBIX CHCTEM;

- AUC CAO;

- «1C - Kamus. Pacuer 3apabOTHOH IIaThD).

Corjacue gaeTcs MHOW Ha CpPOK IEHCTBHS TPYJOBOTO JOTOBOpa, B IOCICAYIOMEM - Ha
TIepHOJI XpaHEH s JTUYHOTO Jela B AIIMUHACTPALUHU JI0 TIEPENAYn B apXHB.

[Toareepkaaro, uto o3xakomier(a) ¢ Ilomoxennem 06 006paboTKe MEPCOHATBHBIX JAHHBIX
paGOTHUKOB AJMUHUCTDALMHU, TIpaBa M OOSA3@HHOCTA B OOTACTH 3aIIUTHI NEPCOHANBHBIX NAHHBIX
MHE pa3bsCHEHBI.

Coryacie MOXeT OBITh OTO3BAHO MHOIO B JH000€ BpeMsi Ha OCHOBAaHMM MOEr0 MUCbMEHHOI'O
3asBJICHUS.

(moamuck, 1ara)



